[image: ]
Name of Committee	
Date of meeting; Time of meeting GMT
Venue / Teleconference	

	To attend

	Name
	Position
	Initials

	Keith Newton
	Secretary General
	KN

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Agenda

	Number
	Item
	Lead

	1.0
	Welcome
	

	2.0
	
	

	3.0
	
	

	4.0
	
	

	5.0
	
	

	6.0
	Any Other Business
	ALL

	7.0
	Date of next meeting
	

	
	
	

	Documents to be circulated

	Item
	Paper
	Action

	1.0
	Minutes of last Meeting on 21 June 2017
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CILT International Office
Earlstrees Court | Earlstrees Road | Corby | Northants | NN17 4AX | UK
+44 (0) 1536 740162 | info@ciltinternational.org | ciltinternational.org

Charity Registration Number: 313376

	Dial in (UK Callers)
	Toll access: 0333 300 1134; Toll free access: 0800 358 2705

	Dial in (International)
	See attached listing or dial 00 44 333 300 1134

	Participant code
	833356#
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